
 

Certificate of Higher Education (CertHE) Paramedic Practice 

Frequently Asked Questions and Answers 

Q1 How many places are available? 

A There are at least 30 places available on this programme. 

Q2 Who is this opportunity open to? 

 SWASFT are inviting expressions of interest to existing IHCD qualified Ambulance Technicians and 
Emergency Care Assistants with one year post course experience (minimum) who wish to 
undertake Paramedic training from 29 April 2019. Please note that applicants who do have two years’ 
experience will be prioritised if applications are oversubscribed. 

This opportunity is open to staff Trust wide however due to the recruitment needs of the Trust, priority 
places on the first cohort of this programme with the University of Portsmouth (UoPort) will be offered 
to the former East (Dorset and Somerset) and North (BNSSG, Gloucester and Wiltshire) Divisions. We 
welcome applicants from the former West Division for positions in the West however places allocated 
on this programme will be in line with the Trusts workforce planning needs therefore please do note 
that applicants from the East and North Division will be prioritised. You will be required to confirm at 
application stage where you would like to be based upon qualifying. 
 

Q3 What are University of Portsmouth (UoPort) and SWASfT requirements for application and 

shortlisting? 

A Successful applications will have to demonstrate the following, proof of which will be required as part 

of the selection process and subsequent offer. 

1. Your formal shortened application form via Aspire must meet the below criteria: 

 Current NHS IHCD qualified Ambulance Technician or experienced ECA with one year 
minimum post course experience on application, 

 Currently hold 3 x GCSE Grades A*-C or the equivalent Functional Skills certificate, and/or O-
levels Grades A-C (must include Maths & English) – it is a requirement of Portsmouth 
University that you can evidence the essential criteria of relevant qualifications on application 
stage – you will need to be in possession of the relevant qualifications by close of application 
date which is 9 January 2019. 

2. Completed Managerial Reference 

3. Officially apply for the course with University of Portsmouth 

 Once shortlisting has taken place, Portsmouth will provide a link for staff to officially apply for 
the programme with them directly. Portsmouth will then directly manage the process from this 
point onwards which will include conditional offering, management of the Preparing for 
Paramedic Practice (PPP) access course, invite to interview and final offers onto the CertHE 
programme. 

4. Preparing for Paramedic Practice (PPP) Access Course  

 You will be required to attend and successfully pass a PPP course in order to be considered for 



this Paramedic programme. The PPP course will prepare you for academic study at level 4, 
preparation to sit the Anatomy and Physiology (A&P) exam and will provide you with guidance 
and support to develop a portfolio for submission, 

 The PPP course will be funded by SWAST however you will be required to attend this in your 
own time by using either annual leave/shift swap/toil/rest days, 

 The PPP course requires 100% attendance and will take place on the following dates at 
Portsmouth University: 

o Thursday 7 and Friday 8 February 2019 
o Wednesday 20 and Thursday 21 February 2019 
o Wednesday 6 and Thursday 7 March 2019 
o Wednesday 20 and Thursday 21 March 2019 

5. Formal Interview 

 The interview is planned to take place upon completion of the PPP course; this is likely to be 
towards the end of March/early April 2019, 

 You must successfully pass the PPP course in order to progress to interview stage, 

 The interview will be with a joint SWASFT & UoPort panel at Portsmouth University, 

 Final decisions will be made by University of Portsmouth on all applicants who attend the 

interview. The 30 highest scoring candidates will be considered for a place and the opportunity 

to commence on this Education Programme. 

Please note that in order to submit a formal application to the University of Portsmouth (which will be 

before the PPP course commences), you must have a minimum of one year’s NHS frontline 

ambulance experience to be considered for a place on this programme. You also must also be able to 

evidence the essential criteria of relevant qualifications on application stage; you will need to be in 

possession of the relevant qualifications by close of application date which is 9 January 2019. These 

are a requirement of University of Portsmouth. 

Q7 How will the programme be funded? 

A Following close working with external bodies, the Trust has been able to secure an additional grant to 

further subsidise this programme of study due to it being a key driver to deliver the aims of the 

Ambulance Response Programme national standards. It therefore features as one of the key 

paramedic supply lines to fulfil the recruitment of the additional staff required to meet the additional 

241 staff.  

As a result of this external funding the cost to attend this programme is now £9,500 and will be self-

funded. The Trust will pay upfront for the cost of this course, and deductions will be made directly from 

your salary as repayment to the Trust on a loan basis. By confirming acceptance on this course, you 

are agreeing that you can meet the 4 year repayment plan as outlined in this question.  

The repayment schedule has been structured in an attempt to mitigate the impact of the deductions on 

your salary. An indicative schedule can be found below: 

Year Pay rate Gross 
Salary 

(based on 
2018 pay) 

Monthly 
gross 

deductions 

Annual 
gross 

deductions 

Cumulative  
Repayment 

Revised 
gross 
salary 

One Band 3 Sp Pt 7 £18,429 -£125.00 £1,500.00 £1,500.00 £16,929 

Two Band 5 Sp Pt 16 £23,023 -£200.00 £2,400.00 £3,900.00 £20,623 

Three Band 5 Sp Pt 17 £23,023 -£200.00 £2,400.00 £6,300.00 £20,623 

Four Band 6, Sp Pt 21 £28,050 -£267.00 £3,200.00 £9,500.00 £24,850 

Five Band 6 Sp Pt 21 £28,050 £0.00 £0.00 £0.00 £28,050 
Please be aware that this schedule is indicative only (based at today’s level and not adjusted for cost of living 

rises), based on a fulltime salary at one year’s service, not taking into account other salary sacrifice or non-



standard tax codes. 

Your pension contributions will not be impacted by the SWAST loan scheme.  

SWAST has been fortunate enough to secure external funding from Health Education England 

(HEE) to significantly help contribute towards the overall cost of this programme. Although the 

University of Portsmouth have confirmed that the Student Learning Codes (SLC) for this 

programme are available to access, due to the contract that SWAST has with HEE and the 

contribution of funding that HEE has provided to assist with the cost of this programme, 

SWAST staff are unable to apply to fund this programme via a student loan from Student 

Finance England. To commence on this programme, you are confirming that you will progress 

with the Trusts re-payment plan as outlined in this question and you will not externally apply 

for student finance. 

If for reasons other than redundancy, end of fixed term contract or ill health retirement you leave the 

Trust’s employ, you will be liable to repay the remaining balance due to the Trust on a sliding scale.  

Q8 What is the duration of the course, and what are the modules? 

A The course is due to commence on 29 April 2019 and you should qualify in January 2020. This is a 42 

week programme. 

The Certificate of Higher Education (CertHE) Paramedic Practice is a full-time work-based learning 
course and is delivered over one non-standard academic year.  

You will complete 120 credits. One credit is equivalent to ten hour study, and the units are offered as 

20-credit (200 hours of study) and 40-credit units (400 hours of study) during the year. 

Students are expected to complete all core units in order to meet the regulatory and professional 

bodies’ accreditation and registration requirements. 

Placement learning is compulsory and the College of Paramedics Curriculum document (2013) states 
that a minimum of 750 practice hours are required for successful completion of the course. 

The units you will study will include the following: 

 Introduction to Research 

 Paramedic Practice 

 Complex Patients 

 Clinical Assessment and Decision Making 

 Clinical Practice   

Q9 Is there a minimum requirement of hours I contractually need to do with SWAST to carry out 

this programme? 

A You will need to ensure that you can fulfil the minimum 750 practice hours as required for successful 

completion of the course and be able to repay the course fees without falling below the national living 

wage.  

Bank members of staff are not eligible to apply for this programme. The reason for this is because as a 

Trust we need to fulfil our workforce planning needs which at this current time, is to fill permanent 

Paramedic vacancies, first within the former East and North Division, secondary within the former 

West Division. There is also no guarantee that bank members of staff can meet the repayment terms 

due to not having a permanent contract.  



The only exception to the above to be considered for this programme is that a bank member of staff 

pays in full for the course up front and also confirms acceptance that upon qualifying as a HCPC, they 

would accept a permanent role within the Trust. You would also need to ensure that you can fulfil the 

minimum requirement of 750 practice hours for successful completion of the course and be assigned a 

qualified mentor. 

Q10 On average, what commitment will be needed by me, for study in my own time? 

A Different units contribute different volumes of credit towards the programme. The credit size of a unit 

dictates how much independent study time is advised.  

A significant amount of self-directed learning is necessary to successful passing this programme. As a 

rough guide, about 20 hours of independent study per week, throughout the course would be advised. 

Commitment to the PPP access course 

You will be required to attend and successfully pass a PPP course in order to be considered for this 
Paramedic programme. The PPP course will be funded by SWAST however you will be required to 
attend this in your own time by using either annual leave/shift swap/toil/rest days. The PPP course 
requires 100% attendance and will take place at Portsmouth University. 

Q11 On successful completion of the programme what qualification will I attain? 

A You will, on successful completion of the programme, be awarded a Certificate of Higher Education 

(CertHE) Paramedic Practice following University of Portsmouth field boards.   

This will allow you to apply for HCPC registration as a Paramedic. Registration panels are arranged 

once every three months, and so your registration may be delayed, depending on the date you qualify.   

Upon confirmation from the University that you have passed the programme, you can, with mutual 

agreement between yourself and your mentor, complete your period of preceptorship and work as an 

Ambulance Practitioner, with the extension of skills as detailed within the pre-registration scope of 

practice, on a clinician line whilst you await your registration.  

Upon completion of the programme you will enter into a period of preceptorship, based on your 

individual needs, which can be commenced prior to your HCPC registration. During this time you will 

work with a Paramedic and may undertake the full pre-registration scope of practice, including those 

areas marked as ‘S - under direct supervision’. The Trust accepts that there are some medicines 

which cannot legally be administered during this time, such as those given under a PGD. However, 

you will still be able to administer a range of drugs IV, demonstrate Paramedic decision making and 

other interventions such as cannulation, igel insertion and intubation.  

To maximise the value of your preceptorship period, you will continue to work through the decision to 

administer medicines and the supervising Paramedic will then confirm the appropriate decision to then 

administer the medicine.  

You will then move into a band 5, Newly Qualified Paramedic (NQP) role and will commence the two 

year consolidation programme associated with this. You will progress through the increment points for 

a period of up to two years, until you pass your Consolidation of Learning period and qualify as a Band 

6 Paramedic. 

Q12 Will vacancies once qualified be offered across the Trust?  

A Upon qualification, the Trust will endeavour to offer you a vacancy at your current base station. 



However, this may not be possible in all cases and therefore you may be offered a vacancy within 30 

miles of your current base station. This may mean an out of county offer. 

This vacancy may be based on a relief line.  

 

Please note that you will be required to confirm at application stage where you would like to be based 

upon qualifying. 

Q13 Will I be able to claim mileage and expenses throughout the programme? 

A As this is a full-time work-based learning course, you will spend the majority of your time at work. 

However, you will be required to undertake 10 weeks of study time with the university over the 42 

week programme. There are no hospital placements on this programme.  

As per the Trust’s Recruitment and Selection Policy, if you are required to travel in excess of 60 miles 

to the UoPort, the Trust will reimburse your travel costs, in excess of 25 miles, at the reserve rate, 

subject to approval via your County Commander or equivalent. 

For those staff who will be required to travel in excess of 60 miles, for two consecutive dates at the 

UoPort, you will be provided up to the amount of £50 towards your overnight accommodation which 

should be reclaimed via the expenses system. 

Q14 How do I apply, and what timescales are associated with the selection process?  

A Applications are open from 19 December 2018. 

As outlined in Q2, the application will require you to meet a guideline of mandatory elements. Before 

you complete your application, you are required to email your Line Manager to request a reference.  

Both your completed application and the accompanying Line Manager Reference need to be returned 

to Paramedic.Science@swast.nhs.uk by 9 January 2019. It is your responsibility to ensure this 

documentation is returned by this date, failure to do so may result in your application being 

withdrawn from the selection process.  

Preparing for Paramedic Practice (PPP) Access Course  

You will be required to attend and successfully pass a PPP course in order to be considered for this 
Paramedic programme. The PPP course will prepare you for academic study at level 4, preparation to 
sit the Anatomy and Physiology (A&P) exam and will provide you with guidance and support to 
develop a portfolio for submission. 

The PPP course requires 100% attendance and will take place on the following dates at Portsmouth 
University: 

o Thursday 7 and Friday 8 February 2019 
o Wednesday 20 and Thursday 21 February 2019 
o Wednesday 6 and Thursday 7 March 2019 
o Wednesday 20 and Thursday 21 March 2019 

Interview 

The interview is planned to take place upon completion of the PPP course; this is likely to be towards 

the end of March/early April 2019. This will be confirmed by UoPort directly to students when they 

have set the exact dates. 

Following notification of outcome, the UoPort will liaise with you directly for enrolment onto this 

mailto:Paramedic.Science@swast.nhs.uk


programme. This CertHE programme is due to commence on 29 April 2019. 

Please note that the PPP course is non-transferable to another Education Programme as this is 

designed specifically for the CertHE programme at Portsmouth University. 

Q15 I am unsure who to ask to complete my Line Management reference?  

A It is extremely important that your Line Manager completes your management reference at their 

earliest opportunity and submits this before the deadline, and so you are encouraged to email this 

request in the first instance, even before beginning your own application.   

If you have any concerns with regard to who should complete your management reference please 

ensure to contact your Deputy County Commander who will ensure the appropriate manager is 

assigned to your application.  

If you are currently on a secondment or light duties, please ensure your substantive Operations Officer 

completes the management reference.  

Your line manager reference is a key element in the shortlisting process so it is vital that we 

receive this no later than 9 January 2019. Shortlisting will take place on 10 January 2019. 

Failure to provide this may result in your application being withdrawn. 

Q16 How will applications be shortlisted? 

A When shortlisting applications, we will be looking at the following criteria: 

- Whether you meet the essential criteria, 
- Your Line Manager reference, 
- Whether you are currently in the talent pool. 

 
Each of these elements will be measured against a weighting criteria and will be taken into 

consideration when shortlisting. 

Q17 What is the process and how will successful applicants be determined following the interview 

process? 

A Once shortlisting has taken place, Portsmouth will provide a link for staff to officially apply for the 
programme with them directly. Portsmouth will then directly manage the process from this point 
onwards which will include conditional offering, management of the PPP access course, invite to 
interview and final offers onto the CertHE programme. 

Upon successful shortlisting and once you have formally applied for the programme to Portsmouth 

University, a conditional offer will be given to you by UoPort and then at this point you will progress 

onto the PPP course where you will be required to successfully pass all of the mandatory requirements 

of this course. You must successfully pass the PPP course in order to progress to interview stage. 

Applicants will be required to attend a formal interview which will be held by a joint UoPort and 

SWASfT panel which is planned to take place upon completion of the PPP course; this is likely to be 

towards the end of March/early April 2019.  

Final decisions will be made by UoPort on all applicants. 

The 30 highest scoring candidates will secure a place and be offered the opportunity to commence on 

this Education Programme. 

If there are more than 30 candidates shortlisted to undertake this programme, a holding pool will be 

created for a second cohort. If in this holding pool, you would not be required to undertake a further 



assessment subject to you accepting a place on the next UoPort cohort.  However, again places on 

the next cohort may be subjective to current vacancies within the Trust. 

We are in discussions with UoPort in regards to a second cohort which may commence later in the 

year of 2019. 

Q18 What happens if my application is unsuccessful? 

A If your application is not successful, you can reapply for further opportunities that are advertised at a 

later date. You will be expected to undergo a further selection process, you will not be reconsidered 

automatically so will be required to reapply.  

Q19 Will I be entitled to unsocial payments during the programme? 

A Yes, your current post and pay will remain the same whilst undertaking the programme.  

Q20 Will the new pay deal agreement affect my unsocial hours payments? 

A Under the new pay deal agreement, any member of staff who has a change in role after 1 September 

2018 will move from Annex 5 (e) to Section 2 from the start of their new role.  Therefore there will not 

be any change to your unsocial hours payments whilst you are employed as an ECA and undertaking 

the programme however you will move to Section 2 unsocial hours arrangements on commencement 

into an NQP position. 

Documentation is available at http://www.nhsemployers.org/2018contract  

Q21 Will I be authorised to take my annual leave throughout the distance learning programme?  

A Yes, however you are not permitted to miss any scheduled university classroom days and you need to 

ensure that you fulfil the minimum 750 practice hours as required for successful completion of the 

course. 

You will be expected to cancel any pre booked leave that falls within University timetables.    

Q22 Will I get any abstraction time for the University classroom days and whose responsibility is it 

to ensure I can attend University classroom days? 

A Abstraction time on this course is on the basis that 50% of time will be facilitated by the Trust and you 

will use rest days, TOIL or annual leave to cover the remaining 50% of time. 

It is your responsibility to inform your OO and send your ROC scheduler your university timetable 

before you commence on your course to ensure they have maximum time to look at any potential shift 

clashes.  

If you are due to work on a day/night shift the same time that you are due to attend university, you will 

need to work with your OO and ROC to ensure you have covered this with annual leave, rest days, 

shift swaps or toil. By confirming your place on this course, you agree to fund 50% associated 

abstraction for the programme.  

Your OO and ROC will help and support you with shift clashes of when you need to attend university 

days however it is also your responsibility to ensure you have this covered.  

Q23 What happens if I fail the course or leave SWAST? 

http://www.nhsemployers.org/2018contract


A If for reasons other than redundancy or ill health retirement, you leave the Trust’s employment, fail, or 

withdraw from the programme, you will be liable to repay the difference between the cost the Trust has 

covered for your attendance on the programme, and the amount that you have so far repaid via the 

repayment scheme. 

The Trust will pay in advance for your place on the programme.  Any repayments will be calculated on 

a pro-rata basis depending on when/if you leave within the four year repayment plan.  

Q24 What support is offered by SWAST/UoPort while I study? 

A SWAST will provide you with a named mentor to support you. 

As a student of UoPort you will be eligible to access all their student facilities, and you will have access 

to a Virtual Learning Environment. 

Q25 I am not based within the former East or North Division. Will an opportunity arise for me in the 

former West Division at a later date if all of the vacancies are filled with East or North staff due 

to the priority offering ruleset? 

A We hope that this is the start of many programmes to come in partnership with UoPort however we 

cannot confirm at this stage if/when these will take place in the future or the future recruitment needs 

of the Trust as to whether allocations on potential future programmes will be ring-fenced to specific 

areas. 

Q26 What other requirements are there in order to commence on this programme should I be 

successful at interview? 

A The UoPort requires you to have an up to date advanced DBS and relevant Occupational Health 

clearance.  

Your current DBS needs to be valid within three years of you commencing on the programme, if your 

DBS is out of this timescale then you will be required to undertake a new DBS. The Trust will pay for 

this. 

On commencement of this course, you must be up to date with all relevant Occupational Health 

injections for your role. The HCPC sets out guidelines that need to be adhered to for Student 

Paramedics.  

Q27 Why will I not be considered for this programme if I accept a position on a UWE Distance 

Learning Programme (DLP)? 

A There are a minimum number of students required to progress a UWE DLP cohort. If we cannot 

provide the minimum number of students for a cohort then this cohort would not be able to commence. 

By progressing with the Portsmouth University programme alongside our other distance learning 

programmes, our aim is to continue increasing the number of Paramedics within the Trust and not 

jeopardise other Education Programmes in the process. Therefore, if you accept a place to commence 

on a DLP cohort, the success of this cohort going ahead is based on your confirmation of acceptance 

which will contribute to the final number of students for this cohort. 

If you chose to forfeit your place on a DLP cohort (prior to commencing on the Accelerated Learning 
Module) there will be no guarantee of a place on the Portsmouth programme as this will be subjected 
to the recruitment process for this offering. The University of Portsmouth set their own guidelines and 
recruitment process and carry different essential criteria therefore you cannot carry over any previous 
scores from another education programme assessment process.  
 



Q28 Why is 50% of abstraction time facilitated by the Trust on this UoPort programme and not on 

other Distance Learning Programmes? 

A Due to the intensity of this programme it will not be possible for staff to complete the required elements 

in their own time and therefore this programme offering will attract a 50% abstraction for the 

mandatory elements. This is possible as the Trust has been fortunate enough to secure external 

funding in order to contribute towards the fees for cohort one of this education programme.  

The Trust cannot always secure a funding source for education programmes which is why there are 

differences in the associated costs and abstraction elements for each different cohort.   

Q29 Will I be required to do any SWAST update training after completing the course? 

A Yes.  

The course runs for 42 weeks which will include a one week SWAST conversion course at the end to 

ensure staff are fully equipped and prepared for their role on the frontline. 

Q30 I have recently applied for the DLP and funding was not available; why is it available now? 

A Further work is underway with both the Trust charity and external partners to try and establish a 

source of hardship funding to support other students whose opportunity to access such development 

may be adversely impacted by personal circumstances.  It is anticipated that a hardship provision will 

be made available during the next financial year. 

Q31 How can I find out anymore information? 

A The Learning and Development and HR Department have arranged two sessions whereby you can 

attend in person or ring 07964132695 to ask anything we may not have answered throughout the 

information documents. These sessions will take place at Trust HQ:  

 Friday 28 December from 11:00 – 14:00 – Boardroom  

 Thursday 3 January from 12.:30 – 15:30 – Meeting Room Two 

If you are planning to attend either of these sessions in person, please email 

paramedic.science@swast.nhs.uk to confirm your likely attendance. 

Please note that parking at Trust HQ is limited so please email reception@swast.nhs.uk to book a 

visitor parking space if you require this. 

Q32 Who can I contact if I have more questions? 

A For any further questions or if you require any further information please contact 

Paramedic.Science@swast.nhs.uk or Mike Nixon, Learning and Development Manager on 

07964132695. Please do not leave a voicemail however email Mike directly at 

Michael.nixon@swast.nhs.uk if you cannot reach Mike on the phone. 
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